
HALL CLEAI{ING CHTCI{ LIST

The Newham Hatt is a not-for-profit com:r.unity HaJl. Hall users and F{irers are

required to help majntain tfre Uall in a clean and tidy state and to leave ttre Hail in
the condition in which they found it'

in particular, when leaving the llall please check: -

. All furnihrre arid equipment has been returned to the
storage room or position where found

. The floors are clear of diri aJld rubbish and ali r,:bbish
is removed from the Hali (A rubbish bin is iocated in
the park beside the Hal!

. Ail heaters are turned off

r A11lights are turned off (Ha1l and toilets)

. AII taps are furned off (HaIl and toilets)

. All doors are locked

o The keys are returned to the Booking Ofiicer

If the Kitchea has been used please check: -

. Crockerylcutlery cleaned and packed away

o Fridge cleared arrrd cleaned

r Bench tops cleaned

r All equipment turned off

. Floor is clean and mopped if necessary'
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Please leave the Bi-fold Doors in the condition in q,hich you
closed.

found them - opened or
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Thankyou for Your co-oPeration


